


Presentation Agenda

. ISEE Login

o ISEE Reports

IMPORTANT: Verify against student management software
* ISEE Calendar
IMPORTANT: Corrections to midterm reporting through 3/24/17 deadline.

After 3/24/17 corrections must be requested, approved and upload
received by 6/16/17 deadline.

. Who to Contact




ISEE LOGIN
Attendance & Enrollment Reports

::::::

MY APPLICATIONS
Announcements

/ ‘: ISEE INSTRUCTIONAL
oot MANAGEMENT SYSTEM

Click Here

If you don’t have a user account please visit the ISEE website and walk through the
power point. Once you get your user account information you will be able to verify
your uploads against your student management system for accuracy.



ISEE Balancing Reports

After each transmitted upload, run the following ISEE
reports:

*  Current Year Support Unit Calculation
*  Building Level

* Net Enrollment Report

* Enrollment Detail Report

* Aggregate Attendance Detail

* Best 28 Weeks (end of the year) T
* District Wide
*  Prior Year Support Unit Calculation

Upload ISEE data prior to deadline to verify accuracy

You can run reports 24-48 hours after upload. Run these to validate your upload data
against your student management system for accuracy and give yourself enough time
incase corrections are needed. During payment periods, there may be a times when
new files are not uploaded. This should be your only interruption for uploads.
Review the deadlines established.



Unit Calculation Report

Effective Date: 8/3/2016 Idaho State Department of Education
8/3/2016 §:52:49 AM
Page: 1 Attendance/Enroliment System
Current Year Support Unit Calculation

School Year: 2015 - 2016
Report Type: Midterm Reporting Period

DISTRICT
Days/Sessions Aggregate Special  Adjusted Unit Support
Midterm  Attendance A DA  Education ADA Divisor Units
Kindergarten Administrative 21.50 15,797 50 74T T34TT/ 400 = 18.37
Elementary 1-3 Administrative 43.00 107,067.00 2489.93 (202.98) 2,286.95/ 200 = 114.35
Elementary 4-6 Administrative 4300 100,860.50 2,34559 (146.82) 2,198.77 / 230- 9560
Secondary Administrative 43.00 187,155.50 4,35245 (25443) 409802/ 185 = 221.51
Exceptional Education
Exceptional Preschool 4174
Exceptional Elementary 349.80
Exceptional Secondary 25443
1038 - JUVENILE DETENTION CENTER 18.47
Secondary
Exceptional Education Total T 664.44 1 145 = 4582
Separate Attendance Units, Alternative Secondary Schools, District-to-Agency Contracts, Border Contracts, Summer J.D.
1037 - ALT HIGH SCHOOL 171.00 43.00 25,048.98 58253 111.37 / 120 = 9.28
Secondary
1129 - HIGH SCHOOL SUMMER 24.00 24.00 12,938.00 539.08 57.50 / 400 = 144
Secondary
1180 - JUVENILE DET-SUMMER 35.00 35.00 943.00 26.94 26.94 / 400 = 067
Secondary
1180 - JUVENILE DET-SUMMER 3333 3333 2.00 0.06 0.06 / 400 = 0.00
Elementary 1-6

Total Support Units ~ 507.04
Protected Support Unit Adjustment: -0.06% 03
Total Support Units (adjusted for protection) 506.74
Days in Session may not equal actual Days in Session due to rounding.

Once you send in your ISEE upload view your reports 24-48 hrs to verify and confirm
that data sent is correct. Is the total Support Units what you excepted?

Using the unit calculation report you will be able to identify possible issues with
calendars & student data. Days in session should be whole numbers. Otherwise
there are calendar issues. There are probably more than one calendar in a grade
grouping that does not have the same attendance days. This will adversely affect your
ada and ultimately the support unit.



Net Enroliment Rpt

Effective Date Idaho State Department of Education

Page: 1 Attendance/Enrollment System 8/3/2016 85727 AM
Net Enrollment Report

School Y ear- 2015 - 2016

Provider(s): DISTRICT

Building(s): All

Charters: Both
Period: None

Begin Date: 7/1/2015
End Date: 11/6/2015

Elementar Secondary Al Grades
Bidg Buildng Pre K 1st 2nd 3rd 4th Sth Bth NetTotal 7th Bh Sh  10th 1%th 12th Net Total Net Total
Region 1
271 DISTRICT

[0120 MIDDLE SCHOOL 0o o0 0 0 ] 0 0 245 245 262 272 0 0 0 0 534 779
[0121  MAGNET scHoOL 0o o0 0 0 0 0 0 192 192 226 203 0 0 0 0 429 621
[0122  HIGH ScHoOL o o0 0 0 0 o 0 0 0 0 0 380 394 334 354 1,482 1,462
[0217 ELEMENTARY SCHOOL 0 8 102 102 107 112 128 0 637 o o 0 0 0 0 0 637
[0220 Y HIGH ScHOOL o o0 0 0 ] o o 0 0 0 0 471 403 434 325 1,633 1,633
[0246 MIDDLE SCHOOL 0o 0 0 0 0 o 0 281 281 204 282 0 0 0 0 576 857
[0soe  MEADOWS 0 91 101 126 113 119 99 0 849 [ 0 0 0 0 0 649
[0S14 STEM ACADEMY 2 71 8 73 79 89 62 0 454 0o o 0 0 0 0 0 536
[0735 ELEMENTARY SCHOOL 0 72 5 70 54 47 38 0 335 o o 0 0 0 0 0 335
[0738 MAGNET SCHOOL OF 0 82 129 129 140 144 128 0 7862 o o 0 0 0 0 0 762
[0739 ELEMENTARY SCHOOL 0 47 7 80 8 80 97 ] 443 o o 0 0 0 0 0 443
[0740 ELEMENTARY SCHOOL 0 8 12 101 112 91 99 0 614 o o 0 0 0 0 0 614
[0741 ELEMENTARY SCHOOL 0 9% 53 52 75 81 63 0 420 o 0 0 0 0 0 0 420
[0742 MAGNET SCHOOL OF 0 46 53 52 56 60 64 28 359 [ 0 0 0 0 0 359
0743 ELEMENTARY SCHOOL 0 8 79 84 S6 80 80 0 436 0o o 0 0 0 0 0 438

Total Grade Grouping 776 2604 2,447 4634

Unit Calc Repot ADA 7 2,490 2346 4,352

Percentage 95% 96% 96% 94%
[1037  ALTHIGH SCHOOL 0o o0 0 0 0 o o 0 0 o 3 1 3 2 32 116 116
[1038  JUVENILLE DETENTION o o 0 0 ] o 0 ] 0 0 1 3 4 5 3 16 16

Use the net enrollment rpt to see what grade groupings might be falling below the
state average of 95% for the Midterm reporting period & 93% for Best 28 Weeks.
Compare these totals to the Unit Calculation Rpt by grade grouping. This information
will help to know what grade grouping to research if ADA is lower on the Unit
Calculation Rpt.

Remember to take out alternative schools, jdc & any track schools. Looking at your
current year support unit will help you identify these if these is any question.



Building Level Rpt
Effective Date: 7/27/2016 Idaho State Department of Education
T/2712016 1:24:08 PM
Page: 3 Attendance/Enroliment System e
Regular Attendance Information By Building Building Level Rpt
shows the weeks, #
School Year: 2015 - 2016 days per week,
Period(s): 1 Aggregate
121 DISTRICT Attendance and ADA
MAGNET SCHOOL for that week.
Elem 4-6 : B
Adpsted Verlfy days !n
Days In Emerg Vacation  Aggregate Aggregate session against
Week Number Monday Date  Session  Closure Days Days Attendance ADA Attendance the grade group
1 9/7/2015 40 0.0 0.0 756.50 189.13 756.50 calendar
12 9/14/2015 5.0 0.0 0.0 902.00 180.40 902.00
13 92112015 50 00 00 91150 18230 91150 . Check ADA for
14 9/28/2015 40 00 00 733.00 18325 733.00 ELY dFOPS in
15 10/5/2015 50 00 00 917 .50 18350 917 .50 d et
16 10122015 50 00 00 80000 17800 890.00 S ssiis
17 101192015 50 0.0 0.0 928.50 185.70 928 50 can’t be
18 10262015 50 0.0 00 91600 183.20 916.00 explained
19 11722015 50 00 0.0 922.00 184.40 922.00
Total 430 0.0 0.0 7877.00 183.19 7877.00

If you find a grade grouping that is lower than expected by comparing the 95%
enrollment for Midterm report period or 93% for Best 28 Weeks to the Unit
calculation report. Next look at the building level report. Check the ADA for the
grade groupings and buildings to see which weeks are low. This should help
determine the weeks of lower ADA and if it is a building issue or grade grouping.



Idaho State Department of Education
Page: 2 Attendance/E nrolment System TI27/2016 1:35:38 PM
Aggregated Attendance Detsil Report
Cument Or Archive: July 152018
School Year 2015-2016
E fective Date: 7/27/2018
Provider(sy DISTRICT
Buiding(sk All
Begin Attend Week: 1 - 07/01/2015
End Attend W eek: 19 - 11/02/2015
2
01
Sixth Grade
Eduid Name 08-Jul|  07-Sep| 14Sep 05-Oct 120 150¢ct 02-Ho
| 123456739 Missin g Class 4.00 2.50
| [234587851 Etc Names 4.00] 5.00 5.00) 2.00 £.00
[345678912 Good Attendance 4.00] 4.00 5.00 5.00 4.00
4.00] 4.00 5.00) 5.00 .00
4.00) 50 00/ 00 00
4.00] 00 00 00 E‘
4.00] 00 00/ 00/ 00|
4.00] .00 00 00 00|
4.00| 00 5.00 00 5.00|
00 50 4
00 00 )
.00 00 +
00 00 3
X .00 00 4
4.00] 5.00 5.00) 5.00 5.00
4.00 5.00 5.00 500 500
4.00] 4.00 3.50) 0.00 400
4.00] 5.00 2.00) 5.00 5.00
4.00] 5.00 5.00) 5.00 00
4.00) 5.00 5.00 500 500
4.00] 5.00 5.00) 5.00 £.00
4.00] 5.00 5.00) 5.00 5.00
4.00] 5.00 5.00) 5.00 .00
4.00) 5.00 4.00 5 00 5
4 50 4
| 5.00 5
| ]
Total Sixth Grade 758.50) 902 00 911.50 733.00 917.50 928 50 $18.00 922 .00
Total Grade Grouping 766.60]  902.00 911.50 733.00 917 50, £50.00 928 50 516.00 522 00

If you have found issues comparing the 95% or 93% enrollment from the net
enrollment rpt against the unit calculation rpt and have stepped through the building
level rpt to identify which grade grouping and the weeks of lower ADA. You can then
use the aggregate attendance rpt to pin point the possible issues. Possible issues:
missed attendance, not stating correct entry or exit dates and there are zeros for
attendance, Calendar issues, not having all grades within a grade group following the
same attendance days, software issues, students not showing up in attendance that
should be listed. Then you can verify this against the Enrollment Detail rpt to ensure
all students are included & placed correctly. The Enrollment Detail report lists by
Building, grade, EDUID & Name of students.



' Exceptional Child Unit Report

Effective Date: 6/1/2016 Idaho State Department of Education
Page: 1 Attendance/Enrollment System K-12 figures
Exceptional Child Unit Approvals
o G are based

School Year: 2015 - 2016
Provider: DISTRICT off of the

ELEMENTARY Fall General Net
Membership % of Total JE|[ele=1E=Te )
% Adjusted fall K-3 enroliment 3,383.00 58.03%
¥ 2. Adjusted fall 46 enroliment 2,447.00 41.97% Enroliment

(Do not include JDC or Border students)

" 3. minus exceptional tuition equivalent students
¥ 4. (line 1 + line 3) minus line 3
" 5. line 4x 6.0%
" 6. line 3 plus line 5 = approved number of ELEM students =
These figures are
58.03% x 349.8 = ELEM 1-3 portion the Special Ed
41.97% x 349.8 = ELEM 4-6 portion .
ADA reduction
adj for grade
SECONDARY grouping 1-12
" 7. Adjusted fall 7-12 enroliment ,626. e will #i
(Do not include AHS, JDC or Border Students) ADA this will tie
¥ 8. minus exceptional tuition equivalent students % back to the

" 9. line 7 minus line 8
" 10. line 9 x 5.5%
" 11. line 8 plus line 10 = approved number of SECND students

Support Unit Calc

The 6% of k-6 and 5.5% 7-12
These numbers will tie back to the unit calculation rpt for the exceptional child adj.

The enrollment numbers are taking into consideration any students exited or entered
during the reporting period, dual enrolled students and any greater than 1 ada
students.



" Preschool FTE Unit Summary

Effective Date: 3/28/2016 Idaho State Department of Education

7/28/2016 7:18:41 AM
Page: 1 Attendance/Enrollment System
Preschool FTE Unit Summary Report

School Year: 2015 - 2016

DistrictNumber  DistrictName SchoolNumber SchoolName StudentCount Sum Minutes Per Sum Calc FTE ~ Sum Max FTE
week

Totals: 87 40071.00 41.74 41.74
DISTRICT 0514 STEM ACADEMY 87.00 40071.00 4174 4174

Preschool numbers are based on your PK Students

identified in your student management system

We now have the new preschool reports

Preschool FTE Unit Summary

Preschool FTE Detail — you will see the student detail by school
Preschool numbers will be updated twice during the year.

December ISEE deadline 12/14/15

March ISEE deadline 3/27/16
Make sure your Preschool information is correct w/ minimum hours served /
otherwise your Preschool numbers will not be accurately reflected on the Unit
Calculation rpt.
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Prior Year Support Units
(Protection vs. No Protection)

Eectve Owe 40020 a0 Sare Cegarment of Edcaton e
1 A arn€ et S o IUBPY
Pror Ve SigpotUnt Cauiston
Scros Yo 2012213
Ragor Ty Foat Repori Perod

T HORSESHCE 8O0 SOHOOL DSTRCT

Cumet Totw A0A P12y
Pror e Pt Pt s %

Cumert Totw ADA P-12) 2
Pror Yeu Feat Pered s e

* Excucis Abwrrive Sumer. Surmes Jvnie Drttetion Border ang Dt o Agurcy G

Example 1 Example 2
Protected Not Protected

Decrease in ADA of 3% or more from the prior school year will mean that your
district’s units fall under the 3% protection rule.
Protected: we pay on protected value of units from the Prior Year Support Unit

Calculation
Not Protected: we pay on your Current Year Support Unit Calculation

If your data is bad from the prior year, this will affect your protection.
We check both the current year support unit calc & the prior year support unit calc
If your protected units are less than your current units we pay on the higher value

11



District Wide

Efiective Date: 7/1/2016 Idaho State Department of Education

712772016 34918 PM
Page 5 Attendance/Enroliment System
District Wide Reguiar Attendance Information

School Year. 2015 - 2016

Perod(s). 1
DISTRICT
Secondary
Shows all of your
Emerg weeks aggregate
Week Monday Daysin  Closure Adjusted Aggregate gereg
Number Date Session Days  Aggregate Aftendance ADA Attendance attendancein date
1 72015 40 00 18,113.00 45082 1811300
order by grade
12 9142015 50 00 21,994 50 439890 21,994 50 :
grouping
13 9212015 50 00 21,616.00 432320 21,616.00
14 92015 40 00 17.306.50 434913 17,396.50
15 1052015 50 00 21,844.50 436890 21,844 50
16 10122015 50 00 21,561.00 431020 21,561.00
17 10192015 50 00 21,510.50 430210 21,510.50
18 10282015 50 00 21,556.00 431120 21,556.00
19 122015 50 00 2157350 431470 2151350
Totals 430 00 187,156.50 436245 187,165 50

This is a good report to use specifically by grade grouping district wide.
double check calendar
or use to look at ada by grade level district wide



Best 28 Weeks Report

Effective Date: 7/1/2016 igano State Department of Education

TIRTIZO1E ZS1:45 PM
Fage: Attendance.

nroliment System
By Bulging

School Year: 201S - 2016
oisTRICT

~oz7
ALT HIGH SCHOOL
Seconaary
Acoregate
wWeek Monaay Attenaanc

i rNumber Date Hrs Agoregate ADA
) 22 11/23/2018 3008.00 az1.27
= =3 z/=/z2016 =132 40 s10.7s
EY 31 1/z2s/2016 3143.70 soz.es
- 2a z/1s/2016 210z 320 ase.27
s 3z =z/v/z016 €17.78
s as z2/22016 s9s.a2
- 2 4/11/2016 sas.zs
= 1a s/z=/z2018 <e=.08
s = 112018 aco0. 22
10 £ z/z2v2016 s74.30
11 a3 s/z1/2018 s7z2.22
1=z a1 4/az016 ses.72
13 1z s/1a/z01s se7.10
14 1= 10/26/2018 sss.s=s
as s 1o/s/201s ss7.es
e 30 1120716 aaz.13
17 s 10/1z2/201s sso.se
1s 17 10/19/2018 sa9. 96
1s s 11/zz201s sas.z0
=0 a7 /72016 saz 24
=21 =zs 17112016 s22.56
22 a3 a/18/2016 s37.14
=3 == /2016 s3s.34
za aa a/2s/2016 s3e.12
zs za 1z2/7/2018 s2s5.04
ze =s 12/14/2018 s28.14
=27 2s 2/1a/z016 27.94
2 11 s/7/z2018 az0.30

Totalis 14907.27

This is the best 28 weeks report listing in order from the best week through week 28
for the school year.



Idaho State Depatment of Education
2016 91203 Al
Page 1 Basic Education Attend Envol Systam
Geater Tran One ADA Repart
School Year 2015 - 2016
Provser DSTRCT
district ld District Name school Id School Name Eaw il Name Grace Name ~ Week Begin  Calendar Type  Instruction Repoted  AdustedDays  Reported  Adjusted ADA
Dak Days  Atend Days Stugent ADA
MANSCHOOL 121 Eight Grade 2172016 Reguiar School 5 500 25 1.00 050
VIRTUAL ) Eight Grade 21/2015 Regutar School 5 500 250 1.00 050
MAN SCHOOL 0220 Eleenth Gade  1/252016 Reguiar School 4 250 200 08 0.3
DAHO COLLEGE & 1368 Elenth Gade 1/25/2016 Reguiar School 3 300 150 1.00 062
MAN SCHOOL b2t Eight Grade 9772015 Regutar School [ 400 300 1.00 080
VIRTUAL CHARTER 0578 Eights Grade I 4 100 1.00 025 020
MAN SCHOOL 220 Elenth Gade / 5 100 000 020 0.0
OTHERDSTRICT 1268 Elenth Gase 14/2016 Regular School 5 500 500 1.00 1.00
MANSCHOOL 220 Elewnth Gade  1/142016 Reguar School 5 100 000 020 0.00
OTHERDSTRCT 1268 Elewntn Gade 1/12016 Regular School 5 500 500 1.00 1.00
MANSCHOOL 122 EleenthGade  11/92015 Regular School 4 400 350 1.00 059
ALT SCHOOL 037 Eleenth Gade 11/92015 Altamatie High 4 050 050 012 (X1}
Schooss
MANSCHOOL 122 ElewnthGade  1/182016 Regular School [ 40 350 1.00 090
ALT SCHOOL 1037 ElenthGade  1/182016 Altematie High [ 050 050 (X 0.10
Schools
MAN SCHOOL 743 Thid Grade 2172016 Reguiar School 5 40 400 080 078,
OTHERDSTRICT 513 Third Grade 2172015 Regutar School [ 100 1.00 025 024
MANSCHOOL 743 Kindenarten 2172016 Kindargarten 25 200 200 080 0.7
OTHERDSTRCT 1513 Kindegarten 2172016 Kindargarten 2 050 050 025 024
MAN SCHOOL %220 Twelth Grade 97282015 Regular School [ 40 350 1.00 0.89)
ALT SCHOOL 037 Twelth Grade 972872015 Altamatre Hih [ 050 050 012 011
Schools
MAN SCHOOL 220 Twelth Grade 11/92015 Reguiar School 4 40 350 1.00 0.89)
ALT SCHOOL "037 Twelth Grade 1192015 Altamatie High 4 050 050 0.12 o
Schools

The greater than 1 ada report will help you identify dual enrolled students and home
school/private students. You will be able to contact the other district/charter to
setup tuition agreements or determined the shared ADA. This is a great report and
will be very beneficial throughout the year.



ADA=1

No student will generate more than 1 ADA

* Tracking at the EDUID level identifies all
attendance reported from every District &
Charter

— Students dually enrolled and generating more than 1
ADA will be automatically adjusted

— Alternative school ADA is paid based up to 25 hours
* Those student’s hours who exceed 25 hours will be
automatically adjusted to not exceed 1 ADA
— You can still offer as many hours as needed
* Those student’s dually enrolled in Alternative School

programs & District/Charter schools who generate more
than 1 ADA will be automatically adjusted
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ADA =1 cont.

* Dually enrolled students, whether it be in an
Alternative School to District or Charter,
District to District, or District to Charter
students shall not generate more than 1 ADA

— These student’s attendance will be aggregated

and adjusted automatically.

* It is advisable to establish tuition agreements among
districts, charters and virtual charters.

It would be wise to set up tuition agreements rather than report attendance in both
schools.



ISEE UPLOADS

* After each ISEE upload:

— Run Balancing reports and balance back to your
student management system

— Clear up any entry and exit reporting errors
— Clear up duplicate attendance reporting

— Make sure prior to 12/09/16 that all of your Midterm
reporting period corrections have been made so it
does not affect your funding for the February and
subsequent payments based on this data.

— Report Summer School correctly
— Assign and report calendars correctly
— Clear up all errors and warnings

17



ISEE Submission Schedule
FY2016 - 2017
MIDTERM REPORTING PERIOD

1% dhay of schol through the 1% Frckay of Nowemiar Submmason
Armrdanca & Ervolima e and Stafing
Ine kg Susmmer School

fummer Atarnatve

05/22/2016 - 08/19/2016

08/05/2016 - 08/19/2016

[october Submission

8/20/2016 - /2012016

912012016 - 10/17/2016

[November Submission

10/01/2016 - 11/04/2016

11/04/2016 - 11/18/2016

Cormction Dexcirs 12/09/16 |

Fapruary 15th Paymant

4TH REPORTING PERIOD

Norvamber - Fabxicry Submsion & Comactions

Armndance & rolment and Stffing

ATTROMCE

ST oraaen?

[March Submissian

11/05/2016 - 02/03/2017 02/02:2017 - 03/17/2017

Cormction Dedies  3/24/17 |

My 15 Paymant
FINALREPORTING PERIOD
‘March- furm Sulmissions
Atteetmce st e Sutsremn 617,16
‘Cotimon e 0es [ER———
et Gt -eswsaety | Gsosaoir-os sz | Owsdemaneny |
of Year Submisson 05/06/2017 - 06/16/2017 05/20/2017 - 06/16/2017 by 15° Paymant

6/16/17 daadine.

comections to Midrm reporting percd nesded sher 2/24/17 MUST be equested and approved prior 1o the |

Opportunitiesto

fix Midterm
reporting period

Any corrections to
Midterm reporting

period must be approved
prior to 6/16/17 deadline

Run your reports and validate your data after every upload.

Any Attendance & Enrollment corrections to the Midterm reporting period after

3/27/16 will need to be identified, approved and uploaded prior to 6/17/16

submission.
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WHO TO CONTACT

Attendance & Enrollment

208-332-6840

Pam Brewer

pbrewer@sde.idaho.gov
Amy Sigler
asigler@sde.idaho.gov
Cheryl McMurtrey
cmcmurtrey@sde.idaho.gov

Roger Evans
revans@sde.idaho.gov
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